
CORCORAN CITY COUNCIL,   
JOINT POWERS FINANCE AUTHORITY, 

 SUCCESSOR AGENCY FOR CORCORAN RDA, 
& HOUSING AUTHORITY 

AGENDA 
 

City Council Chambers 
1015 Chittenden Avenue 

Corcoran, CA  93212 
 

Monday, January 7, 2013 
6:00 P.M. 

 

Public Inspection:  A detailed City Council packet is available for review at the City Clerk’s 
Office, located at Corcoran City Hall, 832 Whitley Avenue. 
Notice of ADA Compliance: In compliance with the Americans with Disabilities Act, if you 
need assistance to participate in this meeting, please contact the City Clerks Office at  
(559) 992-2151 ext. 235.            

Public Comment: Members of the audience may address the Council on non-agenda items; 
However, in accordance with government code section 54954.2, the Council may not (except in 
very specific instances) take action on an item not appearing on the posted agenda. 

This is the time for members of the public to comment on any matter within the 
jurisdiction of the Corcoran City Council.  This is also the public’s opportunity to request that a 
Consent Calendar item be removed from that section and made a regular agenda item.  The 
councilmembers ask that you keep your comments brief and positive.  Creative criticism, 
presented with appropriate courtesy, is welcome.   

After receiving recognition from the chair, speakers shall walk to the rostrum, state their name 
and address and proceed with comments.  Each speaker will be limited to five (5) minutes.  
Consent Calendar: All items listed under the consent calendar are considered to be routine and 
will be enacted by one motion.  If anyone desires discussion of any item on the consent calendar, 
the item can be removed at the request of any member of the City Council and made a part of the 
regular agenda. 

 
ROLL CALL   Mayor:   Raymond Lerma  

     Vice Mayor:  Jim Wadsworth 
     Council Member:  Mark Cartwright   
     Council Member: Sidonio “Sid” Palmerin 
     Council Member: Jerry Robertson  

INVOCATION      

FLAG SALUTE 

1. PUBLIC DISCUSSION 



2. CONSENT CALENDAR (VV)  
2-A.   Approval of Minutes of the regular meeting on December 17, 2012 
2-B. Authorization to read ordinances and resolutions by title only.     
2-C. Approval of Resolution No. 2661, Surplus Property.   
2-D. Approval of Resolution No. 2662, adding fee to Business License per SB 1186.   

3. APPROPRIATIONS (VV)   
 Approval of Warrant Register dated January 7, 2013. (Venegas)  

4. PRESENTATIONS – None     

5. PUBLIC HEARINGS – None   

6. WRITTEN COMMUNICATIONS – None  

7. STAFF REPORTS  
7-A. City Council Reorganization. (Lopez)  

7-B. Consider Council Committee appointments.  (Lopez) (VV) 

7-C. Consider creation of Water Treatment Plant Chief Plant Operator position; 
approval of Public Works Water Division job descriptions; and approval of 
amended job classification/salary changes. (Meik) (VV)  

8. MATTERS FOR MAYOR AND COUNCIL    
 8-A. Information Items   
 8-B. Staff Referral Items - Items of Interest (Non-action items the Council may wish to discuss) 
 8-C.  Committee Reports 

9. CLOSED SESSION – None   

10. ADJOURNMENT: 

I certify that I caused this Agenda of the Corcoran City Council meeting to be posted at the City 
Council Chambers, 1015 Chittenden Avenue on January 3, 2013.   

________________________________ 
 Lorraine P. Lopez, City Clerk   
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CONSENT CALENDAR 
                 ITEM #: 2-C 

MEMO 
 
TO:  Corcoran City Council 
 
FROM: Lorraine Lopez, Assistant to the City Manager/City Clerk 
 
DATE: January 2, 2013  MEETING DATE: January 7, 2013  
 
SUBJECT: Approve Resolution No. 2661 declaring Surplus Property 
 
Recommendation: 
Move to approve Resolution No. 2661 as part of the consent calendar. 
  
Discussion: 
Staff is purging outdated equipment.  The attached resolution and Exhibit A indicate the 
resources the City is no longer using.   
 
Staff recommends the approval of Resolution No. 2661 declaring certain property surplus and 
available for sale and destruction.  At a future date a city sale will be advertised and items will be 
sold.  
 
Budget Impact: 
None.  
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RESOLUTION NO. 2661 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CORCORAN 
DECLARING CERTAIN PROPERTY SURPLUS AND AVAILABLE FOR SALE 

 
 
 WHEREAS, the City of Corcoran, from time to time, finds it necessary to dispose 
of surplus property used in the process of conducting its municipal affairs; and, 
 
 WHEREAS, the personal property sold has no practical usage to the City of 
Corcoran; and, 
 
 WHEREAS, it would be in the best interest of the City of Corcoran to declare this 
property surplus and place it for sale; 
 
 NOW, THEREFORE, BE IT RESOLVED that the items on Exhibit A are so 
declared as surplus and placed for sale or disposal in the best interest of the City of 
Corcoran.  All sales will be final. 
 
 I hereby certify that the foregoing Resolution was passed and adopted at a regular 
meeting of the Corcoran City Council duly called and held on the 7th day of January, 
2013, by the following vote: 
 
AYES:      
 
NOES:     
 
ABSENT:     
 
 
 
     APPROVED:  _____________________________ 
        Raymond M. Lerma, Mayor 
 
 
ATTEST: __________________________________ 
      Lorraine P. Lopez City Clerk 
 



EXHIBIT “A” 
 
 
 
 

 
Fiberglass Truck bed cover 

 
 





























.  
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    STAFF REPORTS 
                                    ITEM #: 7-B  

MEMO 
 
TO:  Corcoran City Council 
 
FROM: Lorraine Lopez, Assistant to the City Manager/City Clerk 
 
DATE: January 3, 2013  MEETING DATE: January 7, 2013 
 
SUBJECT: Review and reconsider Council Committee Appointments 
 
Recommendation:  (Consensus) 
Council Discussion.  
 
Discussion: 
Bi-annually following reorganization of the Council, appointments are made among the 
Council to represent the City of Corcoran on various boards and commissions.  Staff has 
included a list of current boards and commissions that council may choose to review and 
reconsider.  
 
The last review of the council committee appointments was made in January 2012.  Any 
changes made tonight, will be forwarded immediately to the appropriate agencies by 
staff. 
 
Please note that current law (went into effect in 2012) requires that an abstention by the 
appointee be made when the vote for appointment is made for any committee. This is 
only when there is compensation (a stipend) provided to the appointee for meeting 
attendance. I contacted the various agencies and was able to confirm that none of the 
committee appointments being made at Monday evenings meeting provide compensation. 
If there is additional information to the contrary that you can provide about this, please 
notify staff.  
 
Budget Impact: 
None. 
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AMENDED: 01/17/12 

COMMITTEE REPORTS – 2011/12 
 

A. Corcoran Economic Development:  Representative – Jason Mustain,  

Alternate – Toni Baltierra 

B. Advisory Traffic Commission:  Representatives – Jerry Robertson, and 

Jason Mustain 

C. Kings County Association of Governments:  Representative – Raymond 

Lerma, Alternate – Jim Wadsworth 

D. Kings County Economic Development Corporation:  Representative – 

Jason Mustain, Alternate – Raymond Lerma  

E. Kings Waste and Recycling:  Representative – Jim Wadsworth,  

Alternate – Toni Baltierra 

F. Kings Community Action Organization:  Representative – Raymond 

Lerma, Alternate – Toni Baltierra 

G. Police Activities Board:  Representative – Jerry Robertson,  

Alternate – Jim Wadsworth  

H. Loan Administration Board:  Representative – Toni Baltierra,  

Alternate – Jim Wadsworth 

I. Education Committee:  Representative – Raymond Lerma, 

 Alternate – Jason Mustain  

J. Drug & Alcohol Abuse Task Force:  Representative – Toni Baltierra, 

Alternate – Raymond Lerma 

K. Kings Area Disaster Council: Representative – Jason Mustain,  

Alternate – Raymond Lerma 

L. Kings County Gang Awareness Advisory Commission: Representative – 
Jerry Robertson, Alternate – Raymond Lerma  

 



 
A. Corcoran Economic Development:   

Representative – Jason Mustain, Alternate – Toni Baltierra 

*Please Note: this committee was suspended indefinitely in December 2011.   

Meets on fourth Monday every month, at 5:30 P.M. in the City Council Chambers, 
1015 Chittenden Avenue, Corcoran, CA. 

Representative 2013/2014: _______________ Alternate:_______________ 

B. Advisory Traffic Commission:   

Representatives – Jerry Robertson and Jason Mustain    

Meets as needed, at 12:00 Noon in the City Council Chambers, 1015 Chittenden 
Avenue, Corcoran, CA. 

Representative 2013/2014:  ______________ Representative:_______________ 

C. Kings County Association of Governments:   

Representative – Raymond Lerma, Alternate – Jim Wadsworth   

Meets on fourth Wednesday every month, at 4:00 P.M. in the Kings County Board of 
Supervisors Chambers, located at 1400 Lacey Blvd., Hanford. 

Representative 2013/2014: ______________ Alternate:_______________ 

D. Kings County Economic Development Corporation: 

Representative – Jason Mustain, Alternate – Raymond Lerma  

 Meets on last Monday of every month at 11:30 A.M.  Meeting location varies.  

Representative 2013/2014: _______________ Alternate:_______________ 

E. Kings Waste and Recycling Authority: 

Representative – Jim Wadsworth, Alternate – Toni Baltierra  

 Meets on second Wednesday of every month at 8:05 A.M. in the KWRA 
Administration Building Conference Room, 7803Hanford-Armona Road, Hanford. 

Representative 2013/2014: _______________ Alternate: _______________ 

F. Kings Community Action Organization: 

Representative – Raymond Lerma, Alternate – Toni Baltierra 

 Meets on third Wednesday of every month at 4:00 P.M. in the 2nd floor 
boardroom, KCAO, 1222 W. Lacey Blvd, Hanford.   

Representative 2013/2014: _______________ Alternate: _______________ 

 

 

 



.  
 

G. Police Activities Board: 

Representative – Jerry Robertson, Alternate – Jim Wadsworth  

Meets as needed. 

Representative 2013/2014: _______________ Alternate: _______________ 

H. Loan Administration Board: 

Representative – Toni Baltierra, Alternate – Jim Wadsworth 

 Meets as needed.  

Representative 2013/2014: _______________ Alternate: _______________ 

I. Education Committee: 

Representative – Raymond Lerma, Alternate – Jason Mustain  

 Meets as needed.  

Representative 2013/2014: _______________ Alternate: _______________ 

J.  Drug & Alcohol Abuse Task Force:   

Representative – Toni Baltierra, Alternate Raymond Lerma  

 Meets on first Thursday of every month.  

Representative 2013/2014: _______________  

K. Kings Area Disaster Council: 

Representative – Jason Mustain, Alternate – Ray Lerma  

Meets quarterly following City/County Coordinating meetings as needed. 

Representative 2013/2014: _______________ Alternate: _______________  

L. Kings County Gang Awareness Advisory Commission 

Representative – Jerry Robertson, Alternate – Raymond Lerma  

Meets as needed. 

Representative 2013/2014: _______________  

 
  

 



 STAFF REPORT 
 ITEM # 7-C 

MEMORANDUM 
 
TO:  City of Corcoran City Council 
 
FROM: Kindon Meik, City Manager  
 
DATE: January 2, 2013  MEETING DATE: January 7, 2013 
  
SUBJECT: Water Division Staffing 
 
 
Recommendation: 
 
Staff requests approval on the following items: 

 Creation of Water Treatment Plant – Chief Plant Operator Position 
 Job descriptions for Water Division employees 
 Salary schedule for Water Division employees 

  
 
Discussion: 
 
In December 2011, as part of the upgrades to meet treatment and distribution needs, a 
sixth filter was added to the City’s Water Treatment Plant.  That change in conjunction 
with other factors resulted in a new State issued permit and a reclassification of the plant 
from a T-3 plant to a T-4 plant.   
 
As a result of those modifications, it was necessary to review staffing levels and the 
mandatory license requirements to operate the plant.  After months of consideration, it 
was determined that current job descriptions be modified to comply with the permit/plant 
classification (attached for review).  It was further determined that it is in the City’s best 
interest to create a Chief Plant Operator position for onsite day-to-day management and 
oversight of water treatment and distribution services.  With these changes, the City is 
proposing a new salary schedule for employees working in the Water Division. 
 
The two tables that follow show the current job classifications/salary schedule and the 
proposed job classifications/salary schedule. 
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Current Job Classifications/Salary Schedule: 
 
 Step 1 Step 2 Step 3 Step 4 Step 5
PW Director/WTP - Chief Plant Operator 7603 7984 8383 8802 9242
Lead Shift Operator 4234 4446 4668 4901 5146
Shift Operator 3755 3947 4148 4361 4584
Utility Operator II 3159 3317 3483 3657 3840
Utility Operator I 2729 2866 3009 3159 3317
Utility Worker II 2475 2599 2729 2866 3009
Utility Worker I 2138 2245 2358 2475 2599

            
 
Proposed Job Classifications/Salary Schedule: 
 
 Step 1 Step 2 Step 3 Step 4 Step 5
Chief Plant Operator 5403 5673 5957 6255 6567
Lead Shift Operator 4445 4667 4901 5146 5403
Shift Operator 3840 4032 4234 4445 4668
Utility Operator  2865 3008 3159 3317 3482
Utility Worker  2475 2599 2729 2865 3008

 
 
Budget Impact: 
 
The proposed changes would increase personnel costs in the Water Division.  A 
resolution to amend the approved budget for this division will be brought to Council at a 
later date. 
 
 
Attachments: 
 
Job descriptions for the following positions: Chief Plant Operator, Lead Shift Operator, 
Shift Operator, Utility Operator, and Utility Worker. 



 

January 2013 

  WTP/D  CHIEF PLANT OPERATOR 

 

 

 

 

 

Department: Public Works FLSA Status: Non-Exempt 

 

GENERAL PURPOSE:  Under the general supervision of the Public Works Director, plans, 
coordinates, and oversees the operation of the City’s Water Division (production, treatment, 
distribution); directs the operational and maintenance activities of the City’s water distribution 
and treatment systems; conducts inspections of plant and equipment; prepares a variety of 
maintenance records and reports; water analysis and lab work; and supervises assigned 
personnel.  This position is intended to meet the requirement as set out in Title 22 of the 
California Code of Regulations for water treatment and distribution systems, and this position 
also serves as the Cross Connection Control Specialist for the City’s water system. 
 

TYPICAL DUTIES: 

The following duties ARE NOT intended to serve as a comprehensive list of all duties performed 
by all employees in this classification, only a representative summary of the primary duties and 
responsibilities. Incumbent(s) may not be required to perform all duties listed and may be 
required to perform additional, position-specific duties. 
 

 Provides oversight for the day-to-day operations of the City’s Water Treatment Plant (Title 
22 of the California Code of Regulations) and coordinates activities associated with the 
proper operation and maintenance of the physical facilities including process control and 
staff. 

 Participates in developing, administering, and monitoring the budget for the water division. 

 Supervises, trains, and evaluates the performance of assigned personnel; recommends 
disciplinary action as appropriate. 

 Educates and enforces staff compliance with Departmental/City/State/Federal policies, 
procedures, regulatory requirements, and safety practices. 

 Prepares and maintains employee work schedules; assigns work duties and monitors the 
quality and progress of work performed by staff. 

 Conducts inspections of distribution and treatment facilities and systems; evaluates plant 
conditions; identifies and determines maintenance requirements. 

 Monitors and ensures facilities, systems, and equipment are safely and properly maintained 
in accordance with all applicable regulatory requirements. 

 Observes and assesses operational practices; recommends and implements changes necessary 
to improve operational effectiveness and/or efficiency. 

 Prepares, submits, and maintains a variety of water distribution and treatment records, 
reports, and documentation. 

 Establish and maintain effective relationships with those contacted in the course of work. 



JOB DESCRIPTION        
WTP-D Chief Plant Operator 
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 Participates along with the other system operators in the on-call rotation for water treatment 
and distribution systems 24 hour on-call operations as needed. 

 Advises the Public Works Director regarding plant/system operations and related issues. 

 Performs related work as required. 

 

 

MINIMUM QUALIFICATIONS: 

Education and Experience: 

High School Diploma or equivalent; AND at least one (1) year of experience working as a State 
of California Certified Water Treatment and Distribution Water Operator with a State of 
California Certified water system, while in possession of a State of California Department of 
Public Health Grade IV Water Treatment Certification (T-4), AND State of California 
Department of Public Health Grade III Water Distribution Certification (D-3), AND two (2) 
years of experience working in a lead capacity. 

 

Required Licenses or Certifications: 

 Must possess a valid California Driver’s License. 
 Current Water Treatment Operator Grade IV (T-4) Certification or higher issued by the 

California Department of Public Health at the time of appointment. 
 Possession of a current Water Distribution Operation Grade III (D-3) Certification or higher 

issued by the California Department of Public Health at the time of appointment. 
 Possession of a current Cross Connection Control Specialist Certification issued by a State of  

California accredited institution or association. 
 Must maintain valid certification as a condition of continued employment, 
 Ability to secure within eighteen (18) months additional licenses and/certificates pertaining 

to the water treatment and distribution system as mandated by any and all regulatory 
agencies.  

 
Required Knowledge of: 

 Principles and practices of water treatment, distribution and operations. 

 Municipal water treatment and distribution facilities, systems, equipment and servicing. 

 Applicable Federal, State, and local laws, codes, and regulations concerning water 
treatment/distribution. 

 Occupational hazards and safety practices relative to water treatment and distribution 
systems. 

 Required records, and reports, and the proper preparation of these documents. 

 Machinery, equipment, tools, and materials used in the general maintenance of the 
treatment/distribution plant and system. 

 Principles of public relations and city government. 

 Supervisory principles, practices, and methods.  

 

 

 



JOB DESCRIPTION        
WTP-D Chief Plant Operator 
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Required Skill in: 

 Overseeing and coordinating the daily operations of the City’s water treatment plant and 
distribution system. 

 Conducting inspections of water treatment facilities and equipment. 

 Monitoring and ensuring the City’s water treatment and distribution systems are properly 
maintained. 

 Preparing, maintaining, and submitting water treatment records and reports. 

 Participating in developing, administering, and monitoring budgets. 

 Supervising, leading, and delegating tasks and authority. 

 Establishing and maintaining cooperative working relationships with staff, City departments, 
outside agencies, and the general public. 

 Establishing and maintaining effective working relationships with City employees, public, 
and outside agencies. 

 Plan, organize, supervise, assign, work schedules and evaluate the work of subordinates. 

 

Physical Demands / Work Environment:   

 Work is performed in and around water treatment and distribution facilities both at the plant 
and in the field. 

 Subject to sitting, standing, walking, bending, reaching, climbing ladders, operating 
equipment, lifting of objects up to 50 pounds, and working in close and confined spaces 
including but not limited to filters, buried enclosures, tanks etc. 

 Exposure to variable weather conditions, vehicle traffic, working at heights, confined spaces, 
noise from equipment operation and hazardous chemicals, and infectious diseases is 
involved. 
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 WTP/D LEAD SHIFT OPERATOR 

 

 

 

 

 

Department: Public Works FLSA Status: Non-Exempt 

 

GENERAL PURPOSE:  Under the general supervision of the Water Treatment Lead Shift 
Operator, participates in operating and maintaining the City’s Water Treatment and Distribution 
System; services and repairs water treatment equipment; services and repairs water distribution 
system elements and equipment; conducts laboratory testing; and performs other related duties in 
both the water treatment and distribution systems as assigned. 
 

TYPICAL DUTIES: 

The following duties ARE NOT intended to serve as a comprehensive list of all duties performed 
by all employees in this classification, only a representative summary of the primary duties and 
responsibilities. Incumbent(s) may not be required to perform all duties listed and may be 
required to perform additional, position-specific duties. 
 

 Under the direct supervision of the Water Treatment Shift Operator, Lead and or the 
Distribution System Shift Operator, Lead, performs duties including treatment/systems 
operation, preventative maintenance, equipment repair, and water quality testing. 

 Participates in operating, maintaining, repair, and improvement of the City’s Water 
Treatment and Supply Systems and the City’s Water Distribution System. 

 Monitors, test, and ensures the production and delivery of safe and potable drinking water to 
the City. 

 Performs daily inspections of the City’s Water Treatment and Supply Systems facilities 
including the City Water Treatment Plant, wells, transmission lines, pumps and other water 
treatment/supply system components; monitors and ensures equipment is properly 
functioning; identifies maintenance requirements as assigned. 

 Participates in the operation of the Water Treatment and Supply System’s and the Water 
Distribution System’s Preventative Maintenance Programs. 

 Participates in the maintenance, repair, and replacement of the City’s Water Treatment and 
Supply Systems and Water Distribution System’s equipment including but not limited to 
treatment plant equipment, wells, transmission lines, distribution lines, fire hydrants, water 
valves, and other equipment and facilities related to both Water Treatment and Water 
Distribution. 

 Orders and maintains parts, systems, components and other facilities related to the City’s 
Water Treatment and Supply Systems and Water Distribution System as directed. 

 Communicates and meets with customers, outside agencies, contractors, and vendors 
regarding the City’s Water Systems matters as directed; responds to public water complaints 
as directed to. 



JOB DESCRIPTION        
WTP-D Lead Shift Operator  
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 Prepares and maintains a variety of maintenance records, reports, and documentation as 
directed. 

 Participates along with the other system operators in the on-call rotation for both Distribution 
and Treatment system 24 hour on-call operations as needed. 

 Assists in the operation, maintenance and on-call response activities all City of Corcoran 
Water Division activities on an as needed basis. 

 Performs other related duties as assigned or required. 

 

MINIMUM QUALIFICATIONS: 

Education and Experience: 

High School Diploma or equivalent; AND one (1) year of experience supervising water 
treatment system operations as a State of California Certified Water Treatment and Distribution 
Water Operator with a State of California Certified water system, AND possess State of 
California Department of Public Health Grade III Water Treatment Certification (T-3), AND 
State of California Department of Public Health Grade II (D-2) Water Distribution Certification 
OR an equivalent combination of education, and experience.   

 

Required Licenses or Certifications: 

 Must possess a valid California Driver’s License. 
 Possession of a Grade III (T-3) or Grade IV (T-4) Water Treatment Operator issued by the 

California Department of Public Health at the time of appointment. 
 Possession of a Grade II (D-2) or Grade III (D-3) Water Distribution Operator certificate 

issued by the California Department of Public Health at the time of appointment. 
 Within six (6) months of appointment, must obtain a Commercial Drivers License with no 

restrictions and required endorsements to operate City equipment. 
 Must maintain all applicable certification as a condition of continued employment. 
 Ability to secure within 12 months additional licenses and/certificates pertaining to the water 

treatment and distribution system as mandated by any and all the regulatory agencies. 
 
Required Knowledge of: 

 Water Division operations, policies, and procedures. 

 Regulations governing municipal water treatment operations. 

 Water distribution/treatment systems and equipment. 

 Preventative maintenance programs. 

 Occupational hazards and safety practices relative to water treatment and distribution. 

 Maintenance equipment/tools and methods of operation. 

 

Required Skill in: 

 The daily operations of the City’s Water Treatment and Distribution System. 

 Monitoring and ensuring the City is provided with safe and potable drinking water. 

 Participates in the preventative maintenance programs in the Water Division Facilities. 

 Preparing and maintaining various types of maintenance records, reports, and documentation. 



JOB DESCRIPTION        
WTP-D Lead Shift Operator  
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 Establishing and maintaining cooperative working relationships with staff, outside agencies, 
contractors, vendors, and the general public. 

 

Physical Demands / Work Environment:   

 Work is performed in and around Water Treatment Facilities and in the Water Distribution 
System out in the field. 

 Subject to sitting, standing, walking, bending, reaching, climbing ladders, operating 
equipment, performing manual labor, and heavy lifting of objects up to 50 pounds. 

 Exposure to variable weather conditions, traffic hazards, working at heights, confined spaces; 
machinery with moving parts, electrical currents, and hazardous chemicals is involved. 
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 WTP/D SHIFT OPERATOR 

 

 

 

 

 

Department: Public Works FLSA Status: Non-Exempt 

 

GENERAL PURPOSE:  Under the general supervision of the Water Treatment Lead Shift 
Operator, participates in operating and maintaining the City’s Water Treatment and Distribution 
System; services and repairs water treatment equipment; services and repairs water distribution 
system elements and equipment; conducts laboratory testing; and performs other related duties in 
both the water treatment and distribution systems as assigned. 
 

TYPICAL DUTIES: 

The following duties ARE NOT intended to serve as a comprehensive list of all duties performed 
by all employees in this classification, only a representative summary of the primary duties and 
responsibilities. Incumbent(s) may not be required to perform all duties listed and may be 
required to perform additional, position-specific duties. 
 

 Under the direct supervision of the Water Treatment Lead Shift Operator and performs duties 
including treatment/systems operation, preventative maintenance, equipment repair, and 
water quality testing. 

 Participates in operating, maintaining, repair, and improvement of the City’s Water 
Treatment and Supply Systems and the City’s Water Distribution System. 

 Monitors, test, and ensures the production and delivery of safe and potable drinking water to 
the City. 

 Performs daily inspections of the City’s Water Treatment and Supply Systems facilities 
including the City Water Treatment Plant, wells, transmission lines, pumps and other water 
treatment/supply system components; monitors and ensures equipment is properly 
functioning; identifies maintenance requirements as assigned. 

 Participates in the operation of the Water Treatment and Supply System’s and the Water 
Distribution System’s Preventative Maintenance Programs. 

 Participates in the maintenance, repair, and replacement of the City’s Water Treatment and 
Supply Systems and Water Distribution System’s equipment including but not limited to 
treatment plant equipment, wells, transmission lines, distribution lines, fire hydrants, water 
valves, and other equipment and facilities related to both Water Treatment and Water 
Distribution. 

 Orders and maintains parts, systems, components and other facilities related to the City’s 
Water Treatment and Supply Systems and Water Distribution System as directed. 

 Communicates and meets with customers, outside agencies, contractors, and vendors 
regarding the City’s Water Systems matters as directed; responds to public water complaints 
as directed to. 
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 Prepares and maintains a variety of maintenance records, reports, and documentation as 
directed. 

 Participates along with the other system operators in the on-call rotation for both Distribution 
and Treatment system 24 hour on-call operations as needed. 

 Assists in the operation, maintenance and on-call response activities for the City of Corcoran 
Water Division activities on an as needed basis. 

 Reads and records consumer water meters in accordance with an assigned schedule and 
route; identifies sites for meter reading and uses maps to establish a systemic route; enters 
meter reading into a hand-held meter reading computer, ensures accuracy of readings. 

 Post-payment notices; post sign-up or shut-down notices; turns water services on and off as 
required. 

 Examines, reports, and repairs inoperative, leaking, malfunctioning, or damaged meters. 

 Performs other related duties as assigned or required. 

 

MINIMUM QUALIFICATIONS: 

Education and Experience: 

High School Diploma or equivalent; AND two (2) years of experience working as a State of 
California Certified Water Treatment and Distribution Water Operator with a State of California 
Certified water system, AND possess State of California Department of Public Health Grade III 
Treatment (T-3) Operator AND as a State of California Department of Public Health Grade II 
(D-2) Water Distribution Certification OR an equivalent combination of education, and 
experience.   

 

Required Licenses or Certifications: 

 Must possess a valid California Driver’s License. 
 Possession of a Grade III (T-3) Water Treatment Operator issued by the California 

Department of Public Health at the time of appointment. 
 Possession of a Grade II (D-2) Water Distribution Operator certificate issued by the 

California Department of Public Health at the time of appointment. 
 Within six (6) months of appointment, must obtain a Commercial Drivers License with no 

restrictions and required endorsements to operate City equipment. 
 Must maintain all applicable certification as a condition of continued employment. 
 
Required Knowledge of: 

 Water Division operations, policies, and procedures. 

 Regulations governing municipal water treatment operations. 

 Water distribution/treatment systems and equipment. 

 Preventative maintenance programs. 

 Occupational hazards and safety practices relative to water treatment and distribution. 

 Maintenance equipment/tools and methods of operation. 
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Required Skill in: 

 The daily operations of the City’s Water Treatment and Distribution System. 

 Monitoring and ensuring the City is provided with safe and potable drinking water. 

 Participates in the preventative maintenance programs in the Water Division Facilities. 

 Preparing and maintaining various types of maintenance records, reports, and documentation. 

 Establishing and maintaining cooperative working relationships with staff, outside agencies, 
contractors, vendors, and the general public. 

 

Physical Demands / Work Environment:   

 Work is performed in and around Water Treatment Facilities and in the Water Distribution 
System out in the field. 

 Subject to sitting, standing, walking, bending, reaching, climbing ladders, operating 
equipment, performing manual labor, and heavy lifting of objects up to 50 pounds. 

 Exposure to variable weather conditions, traffic hazards, working at heights, confined spaces; 
machinery with moving parts, electrical currents, and hazardous chemicals is involved. 
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Department: Public Works FLSA Status: Non-Exempt 

 

GENERAL PURPOSE:  Under the general supervision of the Water Treatment Lead Shift 
Operator, provides assistance in operating and maintaining the City’s water treatment and 
distribution systems; performs routine equipment maintenance; assists in cleaning and 
maintaining water facilities; conducts routine laboratory testing; and performs other related 
duties as assigned. 
 

TYPICAL DUTIES: 

The following duties ARE NOT intended to serve as a comprehensive list of all duties performed 
by all employees in this classification, only a representative summary of the primary duties and 
responsibilities. Incumbent(s) may not be required to perform all duties listed and may be 
required to perform additional, position-specific duties. 
 

 Assists in maintaining the City’s Water Treatment Plant facilities, systems, and equipment. 

 Participates in operating, maintaining, and repairing the City’s water treatment and 
distribution systems. 

 Provides assistance in repairing water mains, valves, valve boxes, and hydrants; installs 
water services. 

 Performs preventative maintenance to pumps, wells, and/or other water equipment. 

 Provides assistance in maintaining generators and backup engines. 

 Assists in monitoring Treatment Plant systems and equipment for proper functioning. 

 Provides assistance in cleaning plant facilities, well sites, storage/pump stations, and sample 
sites. 

 Obtains water samples and performs routine laboratory testing work. 

 Monitors water quality and assists in providing safe and potable drinking water to the City. 

 Prepares and maintains water treatment maintenance records. 

 Maintains compliance with regulations governing water treatment operations. 

 Reads and records consumer water meters in accordance with an assigned schedule and 
route; identifies sites for meter reading and uses maps to establish a systemic route; enters 
meter reading into a hand-held meter reading computer, ensures accuracy of readings. 

 Post sign-up or shut-down notices; turns water services on and off as required. 

 Examines, reports, and repairs inoperative, leaking, malfunctioning, or damaged meters. 

 Assists in the operation, maintenance and on-call response activities for the City of Corcoran 
Water Division activities on an as needed basis. 

 Responds to public inquiries and/or complaints regarding routine water matters. 



JOB DESCRIPTION        
WTP/D Utility Operator  
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 The City of Corcoran is an Equal Opportunity Employer (EOE).  

  
 

 Performs other related duties as assigned or required. 

MINIMUM QUALIFICATIONS: 

Education and Experience: 

High School Diploma or equivalent; AND one year water treatment/distribution experience; OR 
an equivalent combination of education and experience.  Possess a State of California 
Department of Public Health Grade I Treatment ( T-1) and State of California Department of 
Public Health Grade I Distribution ( D-1) certificates.  
 

Required Licenses or Certifications: 

 Must possess a valid California Driver’s License. 
 Within six (6) months of appointment, must obtain a Commercial Drivers License with no 

restrictions and required endorsements to operate City equipment. 
 Possession of a Grade I Water Treatment Operator (T-1) AND Grade I Water Distribution 

Operator (D-1) certificates issued by the California Department of Public Health at time of 
appointment. 

 Within twelve (12) months of original appointment, must obtain the Grade II Water 
Treatment Operator (T-2) and Grade II Water Distribution Operator (D-2) certificates issued 
by the California Department of Public Health.   

 Within twenty-four (24) months of original appointment, must obtain the Grade III Water 
Treatment Operator (T-3) certificate issued by the California Department of Public Health. 

 Must maintain all applicable certification as a condition of continued employment. 
 

Required Knowledge of: 

 Water Division operations, policies, and procedures. 

 Principals of water treatment and distribution. 

 Regulations governing municipal water treatment operations. 

 Occupational hazards and safety practices relative to maintenance work. 

 Maintenance equipment/tools and methods of operation. 

 Water treatment records and documentation. 
 

Required Skill in: 

 Delivery of safe and potable drinking water. 

 Operation and maintenance of water treatment/distribution systems. 

 Safely operating and maintaining departmental equipment and tools. 

 Collecting water samples and performing routine laboratory testing work. 

 Preparing and maintaining accurate maintenance records. 

 Establishing and maintaining cooperative working relationships with other staff, City 
departments, outside agencies, and the general public. 

 

Physical Demands / Work Environment:   

 Work is performed in and around water treatment facilities and in the field. 
 Subject to sitting, standing, walking, bending, reaching, climbing ladders, operating 

equipment, performing manual labor, and heavy lifting of objects up to 150 pounds. 
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 Exposure to variable weather conditions, traffic hazards, working at heights, confined spaces, 
machinery with moving parts, electrical currents, and hazardous chemicals is involved. 
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Department: Public Works FLSA Status: Non-Exempt 

 

GENERAL PURPOSE:  Under the general supervision of the Water Treatment Lead Shift 
Operator, provides assistance in operating and maintaining the City’s water treatment and 
distribution systems; performs routine equipment maintenance; assists in cleaning and 
maintaining water facilities; conducts routine laboratory testing; and performs other related 
duties as assigned.  
 

TYPICAL DUTIES: 

The following duties ARE NOT intended to serve as a comprehensive list of all duties performed 
by all employees in this classification, only a representative summary of the primary duties and 
responsibilities. Incumbent(s) may not be required to perform all duties listed and may be 
required to perform additional, position-specific duties. 
 

 Assists in maintaining the City’s Water Division facilities, systems, and equipment. 

 Participates in operating, maintaining, and repairing the City’s water treatment and 
distribution systems. 

 Provides assistance in repairing water mains, valves, valve boxes, and hydrants; installs 
water services. 

 Performs preventative maintenance to pumps, wells, and/or other water equipment. 

 Provides assistance in maintaining generators and backup engines. 

 Assists in monitoring Treatment Plant systems and equipment for proper functioning. 

 Provides assistance in cleaning plant facilities, well sites, storage/pump stations, and sample 
sites. 

 Assists in providing safe and potable drinking water to the City. 

 Responds to public inquiries and/or complaint regarding routine water matters. 

 Reads and records consumer water meters in accordance with an assigned schedule and 
route; identifies sites for meter reading and uses maps to establish a systemic route; enters 
meter reading into a hand-held meter reading computer, ensures accuracy of readings. 

 Posts non-payment notices; post sign-up or shut-down notices; turns water services on and 
off as required. 

 Examines, reports, and repairs inoperative, leaking, malfunctioning, or damaged meters. 

 Assists in the operation, maintenance and on-call response activities for the City of Corcoran 
Water Division activities on an as needed basis. 

 Performs other related duties as assigned or required. 
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MINIMUM QUALIFICATIONS: 

Education and Experience: 

High School Diploma or equivalent; AND one year maintenance or construction experience; OR 
an equivalent combination of education and experience.   

 

Required Licenses or Certifications: 

 Must possess a valid California Driver’s License. 
 Within six (6) months of appointment, must obtain a Commercial Drivers License with no 

restrictions and required endorsements to operate City equipment. 
 Within six (6) months of appointment, must obtain a certified test date from the State of 

California Department of Public Health for the Water Treatment (T-1) certificate or the 
Water Distribution (D-1) certificate. 

 Within 18 months of appointment, must obtain the State of California Department of Public 
Health Water Treatment (T-1) certificate and Water Distribution (D-1) certificate. 

 Must maintain valid certification as a condition of continued employment. 
 
Required Knowledge of: 

 Water Division operations, policies, and procedures. 

 Principles of water treatment and distribution. 

 Regulations governing municipal water treatment operations. 

 Occupational hazards and safety practices relative to maintenance work. 

 Maintenance equipment/tools and methods of operation. 

 Water treatment records and documentation. 

 

Required Skill in: 

 Assisting in ensuring the City is provided with safe and potable drinking water. 

 Participating in the operation and maintenance of water treatment/distribution systems. 

 Safely operating and maintaining departmental equipment and tools. 

 Collecting water samples and performing routine laboratory testing work. 

 Preparing and maintaining accurate maintenance records. 

 Establishing and maintaining cooperative working relationships with other staff, City 
departments, outside agencies, and the general public. 

 

Physical Demands / Work Environment:   

 Work is performed in and around water treatment facilities and in the field. 
 Subject to sitting, standing, walking, bending, reaching, climbing ladders, operating 

equipment, performing manual labor, and heavy lifting of objects up to 50 pounds. 
 Exposure to variable weather conditions, traffic hazards, working at heights, confined spaces, 

machinery with moving parts, electrical currents, and hazardous chemicals is involved. 
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MATTERS FOR MAYOR AND COUNCIL 
        ITEM #: 8   

MEMORANDUM 
 
MEETING DATE: January 7, 2013 
 
TO:  Corcoran City Council 
 
FROM: Lorraine Lopez, Assistant to the City Manager/City Clerk 
 
SUBJECT: Matters for Mayor & Council 
 

UPCOMING EVENTS / MEETINGS 
o January 21, 2013 (Monday) City Offices Closed, Observance of Martin Luther King 

Day. 
o January 22, 2013 (Tuesday) City Council Meeting – 6:00 PM, Council Chambers 
o January 28, 2013 (Monday) Council Goal Setting Session – 6:00 PM, Council 

Chambers 
o January 30, 2013 (Wednesday) Chamber of Commerce Annual Banquet – 6:00 PM  
 

A. Information Items  
 
  
 
B. Council Comments 
 
 This is the time for council members to comment on matters of interest.  
 

1. Staff Referral Items  
 
C. Committee Reports    

CORCORAN 
City of  

A MUNICIPAL CORPORATION  
     

FOUNDED 1914 



Update 01/07/13 

 
 

COUNCIL REQUESTS OR REFERRAL ITEMS  
   PENDING FURTHER ACTION or RESOLUTION BY STAFF  

 
DATE  

Sent to Council/ 
Request made 

REQUEST STATUS 
 

DEPARTMENT 
RESPONSIBLE 

Dept/Division 
03/05/12 Council directed staff develop guidelines for co-

sponsorship of events. 
In progress City Clerk/ 

Finance 

08/06/12 Council requested the Sale Tax item return in 
December 2012 and directed staff to bring 
additional information regarding a committee to a 
future meeting. 

Completed 
12/17/12 

City Manager 

08/20/12 Public Works will provide an update on 12/17/12. 
 
Council requested a Solar Projects Update 

Completed  
12/17/12 

Public Works 
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